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Instructions to Authors: Please edit this document by inserting your information into the text boxes. 

Author Information 

Your Details (title, name and affiliation/job title) 

 
Title: 
Name:  
Job Title: 
E-mail:  
Telephone: 
Address: 

 

Bio 

 
Please provide a short (up to 50 words) biographical note.   

 
 

 

Additional Information 

 
Please give any additional information e.g. previous papers, teaching/research experience (or attach a 
copy of your CV). 

 
 

 

 
 
 
 
 
 

Paper Information 

Your Paper Title and Subtitle 

 
Have you thought about how people will search for it?  Is there one key, critical phrase? Is your title 
already taken?  Does it clearly indicate what your paper is about? 

 
Paper Title: 
Paper Subtitle: 

 

Summary 

Please supply a one-line description of the paper summing up its scope and content. 
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Description 

 
Please write a concise description of the paper (up to 250 words).   This needs to be clear, informative 
and persuasive, suitable for use as the paper’s blurb. It should be written so that people with only a 
basic knowledge of the field understand what this paper is about. 

 
 
 

Key Features 

 
Please highlight three key benefits the paper offers to the reader.  Make these short and pithy.  
Think: are these the three reasons why someone would read this paper? 

 
 
 

Paper Table of Contents 

 
Follow the convention: Introduction / First Chapter. 

 
 

 

Chapter by Chapter Synopsis 

 
Please provide detail on each chapter including a summary of content, angle, purpose and relevance. 
Think about your synopses as a whole: is there a logical progression? 

 
 
 

Companion Website 

 
Would you plan for this paper to have additional online resources?   Rural Ontario Institute can include 
relevant links and audio/video content on individual papers if appropriate. Please give details of any 
initial suggestions for relevant material below.   

 
 

 

Word Count 

 
Please give the anticipated length of the final paper, (including notes and bibliography).  Please include 
estimated size of Companion Website resources if any. 

 
 

 

Illustrations/Figures 

 
Please list the approximate number of figures required including tables, charts, line diagrams and 
photographs. 
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Paper Review Suggestions 

Would you be able to identify 2 or 3 people in the field who would be well positioned to review this 
proposal?  Please include their affiliation if possible and their email address. 

  
  
  

Sample Material 
 
If you are able to provide a sample of your writing at this point, it is helpful.  

Comparable Papers 

 
Please provide details of papers that are comparable.  Provide the title, author, publisher, date of 
publication and explain how your paper is like, or unlike, the other papers.   If there is no direct 
comparator, explain why.   

  
  
  

Readership 

 
What are the primary and secondary audiences for your paper?  Which audiences would be most 
interested in your paper?   

 
 
 

 
 
Websites and Social Media 
 
Please give details of any websites or social media activity relevant for your paper and its promotion. 

 
 
 

 
 
 

Questions? 
 
Please contact:  
Rural Ontario Institute c/o 
Matthew Bunch, Project Lead mbunch@wightman.ca  
 
 
Please email the completed Author Paper Proposal Form to: 
 
Rural Ontario Institute c/o 
Matthew Bunch, Project Lead mbunch@wightman.ca  
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